Deed Transfer Assistance Request
Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Your Email]

[Your Phone Number]
[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to formally request your assistance regarding the
transfer of the deed for my property located at [Property Address].

As per the recent discussions and my understanding, | need to initiate the deed transfer process
for [briefly explain purpose, e.g., sale, inheritance, etc.]. | would appreciate your guidance on the
necessary steps and any specific documentation required to facilitate this transfer.

Additionally, if there are any forms or fees that | should be aware of, please inform me at your

earliest convenience so that | can prepare accordingly.

Thank you for your assistance in this matter. | look forward to your prompt response.

Sincerely,

[Your Name]



