
Letter of Support for [Associate's Name] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my strong support for [Associate's Name] as a [specific position or role, 

e.g., candidate for a promotion, new job opportunity, etc.]. Having worked alongside 

[him/her/them] for [duration], I have witnessed firsthand the dedication and expertise 

[he/she/they] brings to [his/her/their] work. 

[Associate's Name] consistently demonstrates [mention key qualities, skills, or achievements]. 

For example, [provide a specific example that illustrates these qualities]. 

I believe that [his/her/their] contributions will be invaluable to [Recipient's Organization or 

Project], and I have no doubt that [he/she/they] will excel in [his/her/their] future endeavors. I 

wholeheartedly recommend [Associate's Name] for [specific opportunity]. 

Thank you for considering my support for [him/her/them]. Please feel free to contact me if you 

need any more information. 

Sincerely, 

[Your Name] 


