Letter of Praise for [Coworker's Name]

Date: [Insert Date]

Dear [Coworker's Name],

I hope this message finds you well. | wanted to take a moment to express my heartfelt
appreciation for the outstanding work you have accomplished in the past few months. Your
dedication and passion for your role have not gone unnoticed.

Specifically, 1 was impressed by your efforts in [mention specific project or achievement]. Your
ability to [describe a specific skill or contribution] has greatly contributed to our team's success
and has set an inspiring example for all of us.

Thank you for your hard work and commitment. | look forward to seeing what you achieve next,
and | am grateful to have you as a colleague.

Warm regards,
[Your Name]
[Your Position]

[Your Company]



