
Endorsement Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally endorse [Coworker's Name] for [specific opportunity, position, or 

recognition]. As a [Your Position] at [Your Company/Organization], I have had the pleasure of 

working alongside [him/her/them] for [duration of time]. 

[Coworker's Name] has consistently demonstrated exceptional dedication and a strong work 

ethic. [He/She/They] approaches every task with enthusiasm and a positive attitude, motivating 

those around [him/her/them]. [He/She/They] has a remarkable ability to manage multiple 

projects while maintaining high-quality standards and meeting deadlines. 

One of the standout qualities of [Coworker's Name] is [his/her/their] [specific trait or example of 

work ethic]. For instance, [provide a brief example or anecdote that illustrates this quality]. 

I am confident that [Coworker's Name] will excel in any endeavor [he/she/they] chooses to 

pursue. I wholeheartedly endorse [him/her/them] and recommend [him/her/them] for [specific 

opportunity]. 

Should you require any further information or wish to discuss [Coworker's Name]'s 

qualifications, please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this endorsement. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


