
Proposal for Collaboration on Community 

Service Projects 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a collaboration between [Your 

Organization] and [Recipient Organization] to work together on community service projects that 

aim to positively impact our local community. 

At [Your Organization], we are committed to [brief description of your organization's mission 

and previous projects]. We believe that by partnering with [Recipient Organization], we can 

leverage our combined resources and networks to create meaningful change. 

We propose to organize [specific project idea or initiative], which will benefit [target community 

or group]. We envision a partnership where both organizations contribute [specific contributions] 

and work collaboratively to achieve common goals. 

We would love the opportunity to discuss this proposal further and explore how we can align our 

efforts for greater impact. Please let us know a convenient time for you to meet or whether you 

would prefer a virtual discussion. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


