Notice of Flexible Timeline for Compliance
Submissions

Dear [Recipient's Name],

We hope this message finds you well. We are writing to inform you of an adjustment to the
timeline for compliance submissions originally set for [original due date]. In an effort to
accommodate unforeseen circumstances and ensure complete and accurate submissions, we are
providing an extension.

The new deadline for compliance submissions will be [new due date]. This extension allows
additional time for you to prepare your documentation and ensure that all compliance
requirements are met effectively.

Please ensure that all necessary materials are submitted by the new deadline. If you have any
questions or require further assistance, do not hesitate to reach out to us at [contact information].

Thank you for your attention to this matter, and we appreciate your continued cooperation.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]
[Contact Information]



