
Project Milestone Schedule Update 

Dear Team, 

I hope this message finds you well. As we continue to progress on our project, I would like to 

outline the updated schedule for our upcoming milestones. Please take note of the following 

changes: 

Updated Project Milestones: 

• Milestone 1: Initial Phase Completion - New Date: March 15, 2024 

• Milestone 2: Development Phase - New Date: June 30, 2024 

• Milestone 3: Testing and Feedback - New Date: September 15, 2024 

• Milestone 4: Final Review - New Date: November 30, 2024 

• Milestone 5: Project Launch - New Date: January 15, 2025 

These adjustments have been made to ensure that our project meets quality standards and aligns 

with the expectations of our stakeholders. Please update your individual timelines accordingly 

and feel free to reach out if you have any questions. 

Thank you for your hard work and dedication. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


