
Participation Request for Community Service Day 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your participation in our 

upcoming Community Service Day, scheduled for [Date]. This event aims to [briefly describe 

the purpose of the event]. 

Your involvement would greatly enhance our efforts to make a positive impact in our 

community. We believe that your skills and dedication would contribute significantly to the 

success of this initiative. 

Details of the event are as follows: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue/Location] 

• Activities: [Briefly outline planned activities] 

Please let us know by [RSVP Date] if you are able to participate. Your support would mean a lot 

to us and the community we aim to serve. 

Thank you for considering this opportunity to give back. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


