
Update on Service Provider Change 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you about an upcoming change 

in our service provider for [specific service]. After careful consideration, we have decided to 

transition to [New Service Provider's Name], effective [Start Date]. 

This change is aimed at enhancing the quality of service we provide to you. [New Service 

Provider's Name] offers [brief description of the new provider's advantages]. 

Please rest assured that this transition will be seamless and will not disrupt your current services. 

Our team is working closely with [New Service Provider's Name] to ensure a smooth transition. 

If you have any questions or concerns regarding this change, please do not hesitate to reach out 

to us at [Your Contact Information]. 

Thank you for your understanding and continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


