
Notification of Service Provider Switch 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

To: [Current Service Provider's Name] 

[Provider's Address] 

[City, State, ZIP Code] 

Dear [Service Provider's Name], 

I am writing to formally notify you that I will be switching my service to a new provider, 

effective [Insert Effective Date]. My account number with your service is [Insert Account 

Number]. 

Thank you for the service provided thus far. Please confirm receipt of this notification and 

finalize any necessary formalities required for the transition. 

Should you have any questions, please feel free to contact me at the above phone number or 

email address. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


