Request for Vendor Partnership Discussion

Date: [Insert Date]

[Your Name]

[Your Job Title]

[Your Company Name]

[Your Company Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient Name]

[Recipient Job Title]

[Recipient Company Name]

[Recipient Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am [Your Name], [Your Job Title] at ['Your Company
Name]. We are exploring potential vendor partnerships to enhance our offerings and believe that

[Recipient Company Name] aligns well with our vision.

We would like to arrange a discussion to explore possible collaboration opportunities. Please let
us know your availability for a meeting within the coming weeks.

Thank you for considering this opportunity. | look forward to your positive response.
Best regards,
[Your Name]

[Your Job Title]



[Your Company Name]



