
Inquiry for Service Contracts and 

Agreements 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to inquire about the service contracts and 

agreements that your company offers. We are currently exploring potential partnerships to 

enhance our operations and would like to gather more information on the services available. 

Specifically, we are interested in the following: 

• [Service Type 1] 

• [Service Type 2] 

• [Service Type 3] 

Could you please provide us with details regarding your service offerings, pricing, and any 

relevant contract terms? Additionally, we would appreciate any brochures or documentation that 

could give us a clearer understanding of your services. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


