Business Inquiry Request for Contract
Negotiations

Date: [Insert Date]

[Your Name]

[Your Job Title]

[Your Company Name]
[Your Company Address]
[City, State, Zip Code]

[Recipient Name]

[Recipient Job Title]
[Recipient Company Name]
[Recipient Company Address]
[City, State, Zip Code]

Dear [Recipient Name],

| hope this message finds you well. | am writing to express our interest in initiating discussions
regarding the potential negotiation of a contract between our companies. As we explore
opportunities for collaboration, we believe that aligning our business objectives would be
mutually beneficial.

We appreciate the value your company brings to the industry and are keen to explore how we
can work together. We would like to propose a meeting at your earliest convenience to discuss
terms, expectations, and any other relevant details pertaining to the contract.

Please let us know your available dates and times, and we will do our best to accommodate. We
look forward to your response and hope to build a fruitful partnership.

Thank you for your attention.

Sincerely,

[Your Name]

[Your Job Title]

[Your Company Name]
[Your Contact Information]



