
Business Collaboration Proposal Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We are currently exploring potential collaboration opportunities that could benefit 

both our organizations. 

We believe that [Recipient's Company] has a strong alignment with our goals in [specific area of 

collaboration]. We would like to propose a meeting to discuss possible collaboration initiatives 

that could enhance our mutual interests. 

Could you please provide us with your availability for a brief meeting in the upcoming weeks? 

We are looking forward to your insights and exploring how we can work together effectively. 

Thank you for considering this proposal. We hope to hear from you soon. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


