[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Position]

[Company/Organization Name]

[Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I hope this message finds you well. I am reaching out to express my gratitude for the exceptional
service | received at [specific event/transaction] on [date]. Your team's dedication and
professionalism left a lasting impression on me.

As | am currently seeking recommendations to highlight my positive experiences with your
organization, I would greatly appreciate it if you could provide a brief endorsement based on my
feedback. Your insights would be invaluable in illustrating the quality of service that
[Company/Organization Name] offers.

Thank you for considering my request. | look forward to your response.

Best regards,

[Your Name]



