
Data Breach Notification 

Date: [Insert Date] 

To: [Community Member's Name] 

Address: [Community Member's Address] 

Dear [Community Member's Name], 

We are writing to inform you of a data breach that has affected our community. We take the 

privacy and security of your personal information very seriously, and we want to provide you 

with details about the incident and the steps we are taking to protect your information. 

What Happened? 

On [Insert Date of Breach], we experienced a security incident that resulted in unauthorized 

access to certain personal information within our systems. We have since taken steps to secure 

our systems and prevent future breaches. 

What Information Was Involved? 

The breached information may have included your name, address, email address, and other 

personal identifying information. 

What We Are Doing 

We are actively investigating the breach and have engaged external cybersecurity experts to 

assist. Additionally, we are implementing enhanced security measures to better protect your 

information in the future. 

What You Can Do 

We recommend that you monitor your accounts for any suspicious activity and consider placing 

a fraud alert on your credit file. You can also request a copy of your credit report to ensure your 

information is secure. 

Contact Us 

If you have any questions or concerns, please contact us at [Insert Contact Information]. We 

appreciate your understanding and support as we work through this situation. 

Sincerely, 



[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Contact Information] 


