
Research Project Proposal for Institutional 

Approval 

To: [Recipient's Name] 

[Recipient's Title] 

[Institution's Name] 

[Institution's Address] 

Date: [Current Date] 

Dear [Recipient's Name], 

I am writing to request your approval for my research project titled "[Project Title]." This 

research aims to [briefly describe the aim of the project]. The objectives of the study include [list 

objectives]. 

The project will be conducted over [duration], and it will involve [briefly describe methodology, 

participant involvement, and any relevant processes]. I believe this research will contribute 

significantly to [explain the potential impact of the research]. 

Enclosed with this letter are the detailed proposal and relevant documents for your consideration. 

I appreciate your attention to this matter and look forward to your positive response. 

Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Institution] 

[Your Contact Information] 


