Subject: Proposal for Staggered Shifts

Dear [Manager's Name],

I hope this message finds you well. I am writing to suggest implementing staggered shifts within
our team to enhance collaboration and productivity.

With staggered shifts, we can ensure that team members are available at different times
throughout the day, allowing for improved communication and project continuity. This approach
can also help accommodate different work styles and personal commitments, leading to
increased job satisfaction.

Some potential benefits of staggered shifts include:
e Improved collaboration during peak hours
o Greater flexibility for employees

« Reduced workplace congestion

I'm eager to discuss this idea further and explore how we can implement it effectively while
considering the needs of our team.

Thank you for considering this suggestion. | look forward to your feedback.
Best regards,

[Your Name]
[Your Position]



