[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Employer's Name]

[Company's Name]

[Company's Address]

[City, State, Zip Code]

Dear [Employer's Name],

I hope this message finds you well. I am writing to provide clarification regarding the
employment gap on my resume, which occurred from [start date] to [end date]. During this time,
| dedicated myself to furthering my education in [specific field or area of study].

The decision to pursue further studies allowed me to enhance my skills and knowledge,
specifically in [mention any relevant courses or programs]. I believe this experience not only
enriched my professional qualifications but also equipped me with valuable insights that | can

bring to your team.

| am excited about the potential opportunity to contribute to [Company's Name] and am eager to
discuss how my enhanced skills align with your needs.

Thank you for your understanding and consideration. | look forward to the possibility of
speaking with you.

Sincerely,

[Your Name]



