Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

[Employer's Name]

[Company's Name]

[Company's Address]

[City, State, Zip Code]

Dear [Employer's Name],

| hope this message finds you well. I am writing to explain the gap in my employment history,
particularly during the period of [insert duration of gap]. During this time, | took on caregiving
responsibilities for a family member who required my assistance due to [briefly state the reason,
e.g., illness, disability, etc.].

This experience, while challenging, has greatly enhanced my skills in [mention any relevant
skills, e.g., time management, problem-solving, organization], which I believe will contribute
positively to my work environment. | have remained engaged in [mention any relevant activities
or courses you undertook during this time], which has kept my skills current and relevant.

| appreciate your understanding and consideration regarding my employment gap. | am eager to
bring my skills and experiences to [Company's Name], and | look forward to the opportunity to
discuss how I can be a valuable member of your team.

Thank you for your time and understanding.

Sincerely,

[Your Name]



