
Verification Letter for Commercial 

Transaction 

Date: [Insert Date] 

To Whom It May Concern, 

This letter is to verify that [Company Name], located at [Company Address], has entered into a 

commercial transaction with [Client/Partner Name] for the purpose of [brief description of the 

transaction]. 

The details of the transaction are as follows: 

• Transaction Date: [Insert Date] 

• Transaction Amount: [Insert Amount] 

• Description of Goods/Services: [Insert Description] 

We affirm that the transaction is legitimate and conducted in accordance with our standard 

business practices. 

If you require any further information or clarification, please do not hesitate to contact us at 

[Contact Information]. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Phone Number] 

[Company Email Address] 


