
Business Deal Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to acknowledge the mutual agreement regarding [brief description of the deal]. 

This letter serves to confirm our understanding and the terms of the deal as discussed: 

• Deal Overview: [Specify details] 

• Terms and Conditions: [Specify terms] 

• Timeline: [Specify timeline] 

We appreciate your collaboration and look forward to a successful partnership. Please sign and 

return a copy of this letter to confirm your acknowledgment. 

Best regards, 

[Your Signature] 

[Your Name] 

[Your Position] 

[Your Company Name] 



[Email Address] 

[Phone Number] 


