
Budget Request for DIY Improvement 

Project 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Budget Request for [Project Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a budget allocation for an 

upcoming DIY improvement project that aims to enhance [describe the area or aspect to be 

improved]. 

The project's objectives include: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

To successfully complete this project, I have prepared a detailed budget outlining the necessary 

materials and estimated costs: 

Item Quantity Cost per Item Total Cost 

[Item 1] [Quantity] [Cost] [Total] 

[Item 2] [Quantity] [Cost] [Total] 

[Item 3] [Quantity] [Cost] [Total] 

The total budget requested for this project is: [Total Budget]. 

I believe that this improvement will positively impact [mention benefits or outcomes of the 

project]. I appreciate your consideration of this request and look forward to discussing it further. 

Thank you for your time. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Contact Information] 


