
Settlement Discussion Letter 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Settlement Discussion for Case [Case Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to initiate discussions regarding the settlement of 

the legal matter pertaining to case number [Case Number]. As you are aware, this case has 

presented various challenges, and I believe that a mutually agreeable resolution could be in the 

best interest of both parties. 

I would like to propose a meeting to discuss potential settlement options. I am confident that 

with open communication, we can reach a satisfactory agreement that serves the interests of both 

parties involved. 

Please let me know your availability so we can schedule a convenient time to meet. I look 

forward to your prompt response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title or Position] 


