
Subject: Proposal for Collaboration on 

[Project Name] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are currently working on an exciting project titled [Project Name], which 

aims to [briefly describe the purpose and goals of the project]. 

Given your expertise in [relevant field/area], we believe that a collaboration with [Recipient's 

Organization] could significantly enhance the project's impact and success. We would love to 

explore potential avenues for working together, and I am confident that our combined efforts 

could yield extraordinary results. 

I would be thrilled to arrange a meeting to discuss this opportunity further and to understand how 

we can align our goals. Please let me know your availability over the coming weeks, and I will 

do my best to accommodate. 

Thank you for considering this opportunity. I look forward to the possibility of collaborating 

with you. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


