Urgent Complaint Regarding Safety
Concerns

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Position]

[Company/Organization Name]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally express my urgent concerns regarding safety issues that have been
observed at [Location/Facility Name]. As a [Your Position/Relation to the Incident], | believe it
is imperative to address these matters promptly to ensure the safety and well-being of all

individuals involved.

[Briefly explain the specific safety concerns, incidents, or conditions that are alarming. Include
dates, times, and any relevant details.]

This situation poses a significant risk of [mention any potential consequences, injuries, or
hazards]. Thus, | urge you to take immediate action to investigate and rectify these issues. The
safety of our staff, clients, and visitors must be our top priority.

| would appreciate it if you could provide an update on how this matter will be addressed by
[specific date, if applicable]. Thank you for your immediate attention to this critical issue.

Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]

[Your Address]



