
Introduction Letter for Freelance 

Consultation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Profession/Field 

of Expertise] with [Number] years of experience in [Specific Skills or Services]. I specialize in 

[Briefly describe your services or area of expertise]. 

I am reaching out to offer my freelance consultation services to [Recipient's 

Company/Organization Name] as I believe I can assist you in [Briefly describe the problem you 

can solve or service you can provide]. I have worked with [Mention any relevant companies or 

clients if applicable], which has equipped me with a unique perspective and a set of skills that 

may be beneficial for your current [project/initiative]. 

I would love the opportunity to discuss how I can help you achieve your goals. Please let me 

know a time that works for you, and I would be happy to arrange a meeting or call at your 

convenience. 

Thank you for considering my proposal. I look forward to the possibility of working together. 

Best regards, 

[Your Name] 

[Your Contact Information] 

[Your Website or LinkedIn Profile] 


