
Agreement Confirmation 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We are pleased to confirm our agreement regarding [describe the subject of the agreement]. 

The details of the agreement are as follows: 

• Agreement Date: [Insert Date] 

• Terms: [Insert Terms] 

• Duration: [Insert Duration] 

• Payment: [Insert Payment Terms] 

We appreciate your partnership and look forward to a successful collaboration. Please 

acknowledge your acceptance of this agreement by signing below. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 

 

----------------------------------- 

Signature: ___________________________ 

Date: _______________________________ 


