
Service Discontinuation Notice 

Dear Valued Patron, 

We hope this message finds you well. We regret to inform you that, effective [Effective Date], 

we will be discontinuing our [Service Name] service. 

This decision was made after careful consideration and is part of our ongoing efforts to enhance 

the quality of our offerings. We understand this may be inconvenient for you, and we sincerely 

apologize for any disruption this may cause. 

We recommend you explore alternative options available within our organization or related 

services that may suit your needs. Our team is happy to assist you in this transition. 

Thank you for your understanding and support during this time. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


