
Letter of Business Collaboration Interest 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am [Your Name], and I am reaching out on behalf of [Your 

Company]. We have been following your work at [Recipient Company] and are impressed with 

your achievements in [specific area]. 

We believe that a collaboration between our two companies could lead to mutually beneficial 

opportunities, particularly in [specific area of collaboration]. We are keen to explore this 

possibility further and discuss how we could work together. 

Would you be open to a meeting or a call to explore potential collaboration? Please let us know 

your availability, and we will do our best to accommodate. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


