
Subject: Follow-Up on Previous Discussion 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to follow up on our previous discussion regarding 

[specific topic or project]. I believe it would be beneficial for us to schedule a meeting to dive 

deeper into the details and explore potential next steps. 

Could we schedule a time to meet in the upcoming week? Please let me know your availability, 

and I will do my best to accommodate. 

Thank you for your consideration. I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


