
Introduction Letter for Sales Pitch 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I represent [Your Company 

Name]. We specialize in [briefly describe your product/service] that helps businesses like yours 

achieve [state the benefit or solution]. 

I am reaching out to discuss how our [product/service] can [specific benefit to their business]. 

We have successfully worked with companies in [mention relevant industry or similar 

companies] and have helped them [specific results or outcomes]. 

I would love the opportunity to schedule a call or meeting at your convenience to discuss this 

further and explore how we can collaborate for mutual success. 

Thank you for considering this opportunity. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


