
Partnership Agreement Details Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request further details regarding our proposed 

partnership agreement. To ensure that both parties are aligned and to facilitate a smooth 

collaboration, I would appreciate it if you could provide the following information: 

• Objectives and goals of the partnership 

• Roles and responsibilities of each party 

• Expected timelines and milestones 

• Financial obligations and profit-sharing arrangements 

• Dispute resolution processes 

Thank you for your cooperation. I look forward to your prompt response. 



Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


