
Contract Design Specification Letter 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company Name] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are pleased to submit our specification for the upcoming contract design project. Below are 

the key details and requirements: 

Project Overview 

[Brief description of the project scope and objectives.] 

Specifications 

• Design Elements: [List the design elements required] 

• Materials: [Specify materials to be used] 

• Dimensions: [Include required dimensions] 

• Colors: [Indicate color schemes] 

• Deadline: [Specify project completion timeline] 

Budget 

[Outline the budget range for the project] 

Next Steps 

We look forward to discussing this specification in detail and moving forward with the project. 

Please feel free to reach out for any clarifications. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


