Contract Writing Standards

Date: [Insert Date]

To: [Recipient Name]

Address: [Recipient Address]

Subject: Contract Writing Standards Agreement
Dear [Recipient Name],

This letter serves to outline our agreement regarding the standards of contract writing to be
upheld during our collaboration. Please find the key components agreed upon:

1. Clarity and Precision

All contracts must be clear, precise, and free of ambiguity. Each term must be defined where
necessary.

2. Consistency

Terminology and format must remain consistent throughout the document to avoid confusion.

3. Legal Compliance

All contracts must comply with applicable laws and regulations to ensure enforceability.

4. Review Process

All drafts should be reviewed by all relevant parties before finalization.

5. Record Keeping

A copy of all finalized contracts should be maintained for future reference.
Please confirm your acceptance of these standards by signing below.
Sincerely,

[Your Name]
[Your Title]



[Your Company]
[Your Contact Information]

Accepted by:

[Recipient Name]
[Recipient Title]
[Recipient Company]



