
Contract Endorsement Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your endorsement for the 

contract titled "[Contract Title]" dated [Contract Date]. We believe that this endorsement will 

significantly enhance our collaboration and ensure the successful execution of the contract terms. 

Details of the Contract: 

• Contract Number: [Contract Number] 

• Parties Involved: [Your Company Name] and [Other Party's Name] 

• Scope of Work: [Brief Description] 

• Duration: [Contract Duration] 

Please let us know if you require any further information or documentation to facilitate this 

request. We appreciate your cooperation and support. 

Thank you for considering this request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


