
Contract Execution Evaluation Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

Subject: Evaluation of Contract Execution for [Contract Name/Number] 

We hope this message finds you well. This letter serves to formally evaluate the execution of the 

contract titled [Contract Title], entered into on [Contract Date], between [Your Company Name] 

and [Recipient's Company Name]. 

We have reviewed the performance metrics outlined in the contract and the adherence to the 

agreed timelines and deliverables. Our findings are as follows: 

• Scope of Work: [Brief summary of compliance] 

• Timeliness: [Brief summary of compliance] 

• Quality of Deliverables: [Brief summary of compliance] 

• Communication: [Brief summary of compliance] 

Overall, our evaluation indicates that [insert overall evaluation]. We appreciate your efforts and 

would like to discuss any areas for future improvement. Please let us know a suitable time for 

you to meet. 

Thank you for your attention to this matter. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


