
Contractual Part Approval Letter 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that the contractual parts submitted for approval have been 

reviewed and meet our requirements. We hereby grant approval for the use of the specified parts 

in accordance with the terms detailed in our contract dated [Insert Contract Date]. 

Details of the approved parts: 

• Part Name: [Part Name] 

• Part Number: [Part Number] 

• Quantity: [Quantity] 

• Specifications: [Specifications] 

Please ensure compliance with all relevant guidelines and standards as specified in our 

agreement. Should you have any questions or require further clarification, feel free to contact us 

at your earliest convenience. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company Name] 

[Your Contact Information] 


