
Acknowledgment of Contract Terms 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

This letter serves as an acknowledgment of the terms outlined in the contract dated [Insert 

Contract Date], between [Your Company Name] and [Recipient's Company Name]. We have 

reviewed the terms and conditions and confirm our agreement to abide by them. 

We appreciate the opportunity to collaborate and look forward to a successful partnership. 

Please feel free to reach out if you have any questions or need further clarification. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


