
Acceptance Acknowledgment Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

Thank you for your communication regarding the agreement related to [Subject of Agreement]. 

We hereby acknowledge the acceptance of the parts of the agreement as discussed and finalized. 

 

The specific parts of the agreement that we accept include: 

• [Part 1 Description] 

• [Part 2 Description] 

• [Part 3 Description] 

 



We look forward to working together and appreciate the opportunity to collaborate on this 

project. 

 

Best Regards, 

 

[Your Name] 

[Your Title] 

[Your Company Name] 


