
Project Timeline for Contract 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Subject: Detailed Project Timeline for [Project Name] 

Dear [Client's Name], 

We are pleased to provide you with the detailed project timeline for the [Project Name] as per 

our contract signed on [Contract Date]. Below is the breakdown of key milestones and deadlines: 

Milestone Start Date End Date Status 

Project Kick-off [Start Date] [End Date] [Status] 

Phase 1: [Phase Description] [Start Date] [End Date] [Status] 

Phase 2: [Phase Description] [Start Date] [End Date] [Status] 

Final Review [Start Date] [End Date] [Status] 

Project Completion [Start Date] [Completion Date] [Status] 

We will ensure to keep you updated on the progress of each phase. If you have any questions or 

need further clarification, please feel free to reach out. 

Thank you for your collaboration and trust in us. We look forward to successfully completing 

this project together. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


