
Budget Breakdown for Contract Project 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are pleased to present the budget breakdown for the [Project Name] contract project as 

discussed. Below is a detailed overview of the projected costs associated with various 

components of the project. 

Budget Breakdown 

Item Description Quantity Unit Cost Total Cost 

Personnel Costs [Quantity] [Unit Cost] [Total Cost] 

Materials [Quantity] [Unit Cost] [Total Cost] 

Equipment [Quantity] [Unit Cost] [Total Cost] 

Other Costs [Quantity] [Unit Cost] [Total Cost] 

Total Estimated Cost [Total Cost] 

We believe this budget will adequately cover all necessary expenses to ensure the successful 

execution of the project. Should you have any questions or require further clarification, please do 

not hesitate to contact us. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


