
Contract Suitability Examination 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

We are writing to inform you regarding the examination of the suitability of the contract 

associated with [Contract Name or Description]. As part of our standard review process, we will 

be assessing various aspects of the contract to ensure it meets the necessary regulatory and 

compliance standards. 

Please find enclosed the relevant documents for your review: 

• Contract Agreement 

• Supporting Documentation 

• Compliance Guidelines 

We request your feedback on the aforementioned documents by [Insert Deadline Date]. Your 

input is valuable to ensure that all stakeholders agree on the terms and conditions outlined in the 

contract. 

If you have any questions or require further clarification, please do not hesitate to contact me at 

[Your Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Company Address] 

[Your Contact Information] 


