
Resource Allocation Confirmation 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We hope this message finds you well. This letter serves as a confirmation of resource allocation 

for the contract signed on [Contract Date], regarding [Brief Description of Project]. 

The allocated resources are as follows: 

• Resource Type: [Type of Resource] 

• Quantity: [Number] 

• Duration: [Time Period] 

• Cost: [Cost Details] 

We are committed to ensuring that these resources are made available to you as per the terms of 

our agreement. Please feel free to reach out if you have any questions or require further 

information. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


