
Resource Allocation Agreement 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to present the negotiated terms for resource allocation as discussed in our recent 

meetings. Below are the agreed-upon terms: 

1. Resource Overview 

Resource Type: [Specify Resource Type] 

Quantity: [Specify Quantity] 

Duration: [Specify Duration] 

2. Allocation Terms 

The resources will be allocated as follows: 

• Department/Project: [Specify Department/Project] 

• Allocation Date: [Insert Date] 

• Conditions for Use: [Specify Conditions] 

3. Responsibilities 

Both parties agree to the following responsibilities: 

• [Party A] will be responsible for [Specify Responsibilities] 

• [Party B] will be responsible for [Specify Responsibilities] 

4. Review and Evaluation 

We will schedule a review meeting on [Insert Date] to evaluate the resource allocation outcome. 



We appreciate your partnership and are looking forward to the successful implementation of 

these terms. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


