Contract Renewal Confirmation

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title]
[Recipient's Company]
[Recipient's Address]
[City, State, Zip Code]
Dear [Recipient's Name],

We are pleased to inform you that we have finalized the details of the contract renewal between
[Your Company Name] and [Recipient's Company]. Please find the details below:

Contract Details:

Contract Title: [Title]

Effective Date: [Effective Date]
Duration: [Duration]

Terms and Conditions: [Brief Summary]
Financial Agreement: [Financial Details]

Please review the terms and let us know if you have any questions. We kindly ask that you
confirm your acceptance by signing and returning a copy of this letter by [Response Date].

Thank you for your continued partnership. We look forward to another successful term together.
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



