Contract Completion Status

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

We are pleased to inform you that the contract for [Project Name/Description] dated [Contract
Date] has been completed. The final deliverables have been reviewed and accepted as per the
agreed terms and conditions.

Below is a summary of the project's completion status:

Project Start Date: [Start Date]

Completion Date: [Completion Date]

Total Duration: [Duration]
Final Deliverables: [List of Deliverables]

Thank you for your collaboration throughout this project. We appreciate your trust in us and look
forward to the opportunity to work together in the future.

Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



