
Revised Contract Documentation Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request revised documentation for 

the contract between [Your Company] and [Recipient's Company] dated [Original Contract 

Date]. 

Upon review, we have identified certain areas that require clarification and amendment. We 

believe that these revisions will enhance the clarity and mutual understanding of the contract 

terms. 

We would appreciate it if you could provide the revised documentation at your earliest 

convenience. If you have any questions or require further details regarding our requests, please 

do not hesitate to contact me directly. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


