
Performance Compliance Evaluation 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

Subject: Performance Compliance Evaluation 

We are conducting our regular performance compliance evaluation and would like to provide 

you with an overview of our findings regarding your performance in the last evaluation period. 

Evaluation Criteria 

• Quality of Work 

• Timeliness of Deliverables 

• Communication and Collaboration 

• Adherence to Policies 

Performance Summary 

[Insert a summary of performance, highlighting strengths and areas for improvement. Include 

specific examples and metrics where applicable.] 

Recommendations 

[Provide actionable recommendations to improve performance compliance.] 

Please feel free to reach out if you have any questions or need further clarification regarding this 

evaluation. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company] 

[Your Contact Information] 


