
Contract Adherence Review 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

Subject: Contract Adherence Review for [Contract Name/Number] 

I hope this message finds you well. As part of our ongoing commitment to ensure compliance 

with our contractual obligations, we would like to conduct a review of the adherence to the 

contract signed on [Contract Date] between [Your Company Name] and [Recipient's Company 

Name]. 

The review aims to evaluate the performance and responsibilities outlined in the contract and 

identify any areas for improvement or concerns that need addressing. We believe that this 

collaborative effort will contribute to strengthening our business relationship. 

We propose to schedule a meeting on [Proposed Date] to discuss the specifics of the review. 

Please let us know your availability or suggest an alternative date and time that works best for 

you. 

Thank you for your attention to this matter. We look forward to your response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


